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00 IJIEKTPOHHOM KJIACCHOM KypHaJie

1. O0mue mo0KeHU st
1.1. Hacrosmee IloJioxkeHue 00 DJJIEKTPOHHOM KJACCHOM KypHaJe (maigee —
[Tonoxenue) pa3zpaboTaHO HAa OCHOBAaHUHU JICUCTBYIOIIETO 3aKOHOJATENIbCTBA
Poccuiickoit ®denepaiiuu 0 BEACHUU JOKYMEHTOOOOpOTa M yuera 0Opa3oBaTeIbHOM
NEeSATENbHOCTH:
®enepanbHoro 3akona ot 29.12.2012 Ne 273-d3 «O6 obpazoBanuu B Poccuiickoii
denepanum» ¢ U3MEHeHUsIMU OT 8 aBrycta 2024 ropa;
®enepanbHoro 3akoHa Poccuiickoit @enepamuu ot 27.07.2006r Ne 152-d3 «O
MePCOHAIBHBIX TAHHBIX» ¢ U3MEHEHUSAMH OT 6 (eBpanst 2023 roxa;
[Tucema MunoOpHayku Poccum ot 15.02.2012 Ne AII-147/07 «O meTogmdecKux
PEKOMEHIAIMSAX IO BHEIPEHHIO CHUCTEM BEACHHUS >KYpPHAJIOB YCIEBAEMOCTH B
AJIEKTPOHHOM BUJE» ¢ u3MeHeHusimu ot 21.10.2014r;
[Tucema ®enepanbHoro arenrcTsa 1o odpazoanuio ot 29.07.2009r Ne 17-110 «O6
o0ecreyeHnu 3aluThl IEPCOHAIbHBIX JaHHBIX»;
[Mucema Muno6puayku Poccun ot 13.08.2002r Ne 01-51-088un «O6 opraHuzanuu
WCIIOJIb30BaHUSI  MH(OPMAIMOHHBIX W  KOMMYHHMKAIIMOHHBIX  PECYpPCOB B
0011e00pa3oBaTEIbHBIX YUPEIKICHUIX Y,
®enepanpHoro 3akoHa Poccuiickoit ®enepamuu ot 27.07.2006 No 149-03 «O6
uHpopmaiuu, WHPOPMAIMOHHBIX TEXHOJOTHUAX W O 3almTe HHPOpMAlUN» C
n3MeHeHussMu ot 12 nexadps 2023 rona;
[Tpukazom MuHuCTEPCTBA 3/IpaBOOXPAHEHUS U COMAIIBHOTO pa3BuTus Poccuiickoit
Oeneparmu ot 26 asrycrta 2010 roma Ne761 «O6 yrBepknenun EpmnHoro
KBAIM(PUKALMOHHOTO CIPaBOYHUKA JOJKHOCTEH PYKOBOAMUTENEH, CIEIUAINCTOB U
cayxammxy», pasgaen «KpamudukarmoHHbIE — XapAKTEPUCTUKU  JOJKHOCTEH
pabOTHUKOB O00pa30BaHUSA», B KOTOPOM TOBOPHUTCS, YTO B JIOJDKHOCTHBIC
O00SI3aHHOCTH  YYUTENs]  BXOJUT  «OCYIIECTBICHHUE  KOHTPOJbHO-OIICHOYHOM
NESTENHHOCTA B 00pa30BaTEILHOM TMPOIECCE C HCIOJIb30BAaHUEM COBPEMEHHBIX
COoCOOOB  OLIEHMBAaHUSA B  YCIOBHUSIX HH(DOPMAMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJOTUN (BEAEHHE DJJIEKTPOHHBIX (OPM JOKYMEHTAllUM, B TOM YHUCIE
AJIEKTPOHHOTO >KypHaJIa U JIHEBHUKOB oOydaromuxcs)», B peaakuuu ot 31.05.2011
roja.
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1.2. DOnexktpoHHblil >xypHan (D)) sBISeTCS TrOCYyIapCTBEHHBIM HOPMATHUBHO-
(UHAHCOBBIM JIOKYMEHTOM M BEICHHE €ro 00s3aTeNbHO JUIS KaKIOTO YYUTENsS U
KJIACCHOTO PYKOBOIHTETISI.
1.3. DJeKTpOHHBIM KJIACCHBIM >KYPHAJIOM Ha3bIBAETCS KOMIUIEKC IPOTPAMMHBIX
CPEICTB, BKIIOUAlOmMi 0a3y JaHHBIX W CpeAcTBa JOCTyna K  He.
1.4. DneKTpOHHBIN KJIACCHBIN KYpHAII CIIYKUT Ui PEIIeHuUs 3a]1a4, OMMCAHHBIX B 1I. 2
HACTOSIETO [TonosxeHus.
1.5. Hacrosmee Ilonoxkenue ycraHaBiauBaeT eAMHbIE  TpeOOBaHUS IO
BEJICHUIO 91€KMPOHHO20 JoHcypHana ycnegaemocmu / 9EeKMPOHHO20
OoHegrnuka obyuaromerocss (2XK/D]J1), ompenenser NOHATHSA, LETH, TPEOOBAHUSA,
opraHu3anui0 ©  pabOTy  DJIEKTPOHHOTO  KJIACCHOTO  KypHaja  LIKOJBL.
1.6. DNEKTpOHHBIN KypHaJl AOJDKEH MOJJIEPKUBATHCA B AKTYyaJlbHOM COCTOSIHUHU.
1.7. Tlonb3oBaTensiMu 3JIEKTPOHHOTO KypHajia SIBISIOTCS: aJMUHHUCTPAIMS IIKOJIbI,
YUUTEIS, KJIACCHbIE PYKOBOIHTENH, oOyuJaroruecs u pOIUTENN.
1.8. DnexTpoHHBINH KypHall SBISIETCS YacTbio HMH(OPMAIMOHHO-00pa30BaTeIbHON
CUCTEMBI IIKOJIBL.
1.9. B canydae HeBbimonHeHus AaHHoOro IlomoxkeHuss 00 >IEKTPOHHOM KJIACCHOM
KypHaAJIe aaMUHHCTpaIysi 00pa30BaTeIbHONW OpraHW3aIlii MMEET IMpaBO HaJlararhb
JTUCIMILTMHAPHBIC B3bICKAHUS B YCTAHOBJICHHOM JICUCTBYIOIIMM 3aKOHOIATEILCTBOM
TIOPSITIKE.

2. 3agaum, pemiaeMbie ¢ IOMOIIBIO 3JIEKTPOHHOI0 KJIACCHOTO KYpHAaJia
DJEKTPOHHBIA  JKypHald  WCHOJB3YETCSl  JUls  PElIeHUs  CISAYIOUIMX  3ajau:

2.1. XpaHenue MAaHHbIX OO0 YCIEBAa€MOCTH M IOCEIIAEMOCTH OOYyYaIOLIUXCA.
2.2. BeiBon un(opmanuu, Xxpansieiics B 6a3e JaHHbIX, Ha OyMa)KHbIM HOCHUTENb IS
opopMIieHUST B BHUJAE JOKYMEHTa B COOTBETCTBHU C TPEOOBAHUSAMH POCCHUKCKOTO
3aKOHOJATENbCTBA.

2.3. OnepaTuBHBIN JOCTYyI K OLEHKAM 3a BECh MEPHUOJ BEICHHS >KypHaja MO BCEM
npeaMeTam B mro0oe BpEMSI.
2.4. ABTomMaTu3anms CO34aHus IEPUOJUIECKUX OTUETOB YUUTEIEH U aIMUHUCTPALINH.
2.5. CBoeBpeMeHHOE WH(GOPMUPOBAHHUE POJUTENICH MO BOIMPOCAM YCIEBAEMOCTH U

[IOCEaEMOCTH 150, JIeTeM.
2.6. KoHTpob BBINOIHEHUSI 00pa30BaTEIbHBIX MPOTPaMM, YTBEPKICHHBIX YUeOHBIM
JIAHOM Ha TEKyLUN y4eOHBII ToJ.
2.7. Co3nganue eamHOM 0a3bl KaJeHIAPHO-TEMATHYSCKOTO TUIAHHPOBAHHUS IO BCEM
y4eOHBIM npeaMeTam " napasessm KJIACCOB.
2.8. Co3maHme W  peanu3alMs  JUCTAHIMOHHBIX  Y4YeOHBIX  KypPCOB.
2.9. Co3nanue nopT¢oJIno 00yJaroImMxcs, MEJIaroros.

2.10. Co3nanue ycloBUM JUisl JAMCTAHIIMOHHOTO KOHCYJIBTHPOBAHUS 3a00JIEBIIMX
JeTen.

2.11. Pa3paboTka W TMpOBEIEHUE TUATHOCTUYECKUX W TECTOBBIX PAOOT C IEJbI0
MIPOMEKYTOYHOTO u UTOTOBOTO KOHTPOJIS.



2.12. ABTomaTu3alusi CO3/JaHUSI MPOMEKYTOUYHBIX U UTOTOBBIX OTUETOB YUYUTEJIECH-
MPEJIMETHHUKOB, KJIACCHBIX pyKoBOAUTENEH u aJIMUHUCTPALIUU.
2.13. OO6ecneueHne BO3MOXXHOCTU MPAMOrO OOUICHUS MEXKIY YUYUTEISIMHU,
aMUHHUCTpPALIUCH, POAUTEISIMU M OOYy4YaIOIIUMHCS BHE 3aBUCUMOCTH OT UX
MECTONOJIOKEHNUS.
3. IlpaBuia u NOPSAIOK PadOTHI € FJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. HMmxeHep 1o KOMIBIOTEpAM YCTaHABIMBAaET MPOTrpaMMHOE oOOecreueHue,
HeoOXoauMoe JiIsi paboThl AJIEKTPOHHOIO JKypHajia, M oOecrnedrBaeT HaJiexKalee
(GyHKIIMOHUPOBAHHE CO37IaHHOM MIPOTrpaMMHO-aIIapaTHOU Cpelbl.
3.2. Ilosp30Barenu MOJy4arOT PEKBU3HUTHI JOCTYIA K AJIEKTPOHHOMY XYypHAIy B
CJIETYIOIIEM MOPSIKE:
VYuurens, kK1acCHbIE PYKOBOJUTEH, aIMUHUCTPAIIS MTOTYUYal0T PEKBU3UTHI JJOCTYIIA
y anMuHHCcTpaTopa D)K.
Pogutenn wu oOydaromuecss CaMOCTOSITENIbHO PETUCTPUPYIOTCSI B CHCTEME
AIIEKTPOHHBIN JKypHaJ/>1eKTPOHHBIN qHEBHUK (DXK/D /).
3.3. KilaccHble PYKOBOJIUTENM CBOEBPEMEHHO 3aMOJHSIOT JKypHAJl WM CIENAT 3a
JIOCTOBEPHOCTBIO JAHHBIX 00 OOYyYarOmMXCS W HMX POJIUTEISAX B COOTBETCTBUH C
MHCTPYKLIHAEH.
3.4. YuuTtens akkypaTHO M CBOEBPEMEHHO 3aHOCSAT JJaHHbIE 00 Y4EOHBIX MporpamMmax
U WX TPOXOXKJEHUHU, 00 YCIEBaEMOCTH U IMOCEIIAeMOCTH O0YYaroUuXcsl, JOMAITHUX
3a/laHUAX B COOTBETCTBHUHU c MHCTPYKIHEH.
3.5. 3amectutenu aupekropa mkoybl 1o YBP ocyuiecTBiaser mnepuoanyeckuii
KOHTpPOJIb 32 BEACHHMEM D3JIEKTPOHHOI'O >KypHaJla, COAEpXAIIUil MPOLEHT ydacTus B
paboTe, MPOIEHT OOYYAIOIIMXCS, HE HMMEIOIIUX OILIEHOK, MPOIEHT OO0yYaroImuxcs,
UMEIOIIUX OJIHY OLICHKY, 3alHCh JIOMAIIHETO 3aJaHusl, y4eT MPOUICHHOTO yueOHOTO
MaTepuana.
3.6. Ponurenu u oOyvaromyecs UMEIOT JOCTYI TOJBKO K COOCTBEHHBIM JaHHBIM U
ucnosb3yroT XK/ mist ero mpocMoTpa B COOTBETCTBUH C MHCTPYKITUEH.
4. IlpaBa, 00513aHHOCTH

4.1. [IpaBa:
4.1.1. Bce nonp30BaTeNv UMEIOT MTPABO JIOCTYTIA K AJIEKTPOHHOMY KYpPHAITY €KETHEBHO
5 KPYIJIOCYTOYHO.

4.1.2. Bce mnonbp30BaTeld HMEIOT MPaBO Ha CBOEBPEMEHHBbIE KOHCYJBTAIMU IO
BOIpOCam paboThI C AIIEKTPOHHBIM KYPHAJIOM.
4.1.3. I1o pe3ynapTaTam NpOBEPKH aAMUHUCTPATOP, YUUTEIS U KIACCHBIE PYKOBOJUTEIN
BIIpaBE pACCUMUTHIBATh Ha MPEMHAIbLHOE BO3HArpaXKJACHWE IO HTOraM Y4yeOHbIX
NEPUOOB.

JIMPEeKTOp IIKOJIbI UMEET MPAaBO:

Haznauath COTPYAHHKOB HIKOJIbI Ha HMCIIOJIHCHUA 00513aHHOCTEH B COOTBETCTBHH C
JaHHBIM ITOJIOKCHUEM



o O0603Ha4aTh TEMBI ISl OOCYKIEHHUs, Kacarolrecss 00pa3oBaTeIbHON 1eITeILHOCTH,
Y Mpoliecca yIpaBJICHUS IKOJIOW;
o IlybnukoBath mnpuKa3zpl W TOJOXKEHMs, H3JaBaeMble B IIKOJE, B pasiele
«J1OKyMEHTBD».
3amecturenb qupektopa no YBP umeer npaBo:

o [lomy4atrh CBOEBPEMEHHYIO MHAUBUAYATbHYIO KOHCYJIBTAIUIO TIO BOPpOcaM pabOThI
C DJIEKTPOHHBIM KYpPHAJIOM;
o OOcyxnath OO0y TeMy, Kacarollyrocss oOpa30BaTeIbHON NEATEIbHOCTH, H
Mporecca ynpaBJI€HUs KOIOM;
o Bectu nuanOE n€KTpOHHBIE TTOPTQOIIHO.
AnmuarcTpaTop mo 9)K/D]1 uMmeer mpaBo:

o OOcyxnate m00yI0 TeMy, Kacarollylocs oO0pa30BaTebHOW AESITEIHHOCTH, U
npoliecca ypaBieHHs IKOJIOH;
o CocTaBnsaTh MpPEACTaBICHUE TUPEKTOPY IIKOJYy Ha TPEMHPOBAHUE YUHUTEIEH IO
pe3ynbTaTaM paboThI C AJEKTPOHHBIM KYPHATIOM.
HHXeHep 10 KOMIbIOTEpaM UMEET MPaBo:

o OOcyxnaTh W BHOCHUTb NPEIIOKEHHUS TO YIYUIICHUIO pabOThI C DJIEKTPOHHBIM
KYPHAJIOM U JTHEBHUKOM.
TrrOTOP MMEET IPaABO:

o OOcyxnaTh W BHOCUTH MPEUIOKEHUS MO YIYUIICHUIO PabOThl C DIEKTPOHHBIM
KYPHAJIOM U THEBHUKOM.
Yuurenp-npeAMETHUK UMEET IIPABO:
o Ilosy4arb CBOEBpEMEHHYIO KOHCYJBTALMIO IO BOIPOCaM PabOThl C 3JIEKTPOHHBIM
KYpPHAIOM;

o ®opmHupoOBaTh CBOM JJEKTPOHHBIC yUEOHBIE KYPCHI, HTOTOBBIC, TIPOMEKYTOUHbIC H
KOHTPOJIbHBIE TECTOBBIC PA0OTHI M HCIIOIB30BATh UX MPU MPOBEICHUN YPOKOB;

o OO6cyxnate m00yI0 TeMy, Kacalllylocs o0pa30BaTeIbHOM MACSITEIBHOCTH W
rpornecca ynpasJIeHUs IIKOJIOW;

o OOcyxnaTh M BHOCHUTH MPEUIOKEHUS MO YIYYIIEHUIO PabOThl C 3JIEKTPOHHBIM
KYPHAJIOM U THEBHUKOM;

o+ [Ipu cBOEBpEMEHHOM, IOJIHOM U Ka4€CTBEHHOM 3aIIOJIHEHUHU AJIEKTPOHHOIO KypHaja
(dbopmMHpOBaTh OTYETHI IO paboTe B ANIEKTPOHHOM Buje: KanennapHo-temaTrueckoe
TuIaHupoBaHue; VTorm ycreBaeMOCTH 1O TpeAMeTy 3a y4deOHbd mepuom; OTder
YUUTENA-TIPEAMETHHKA IT0 OKOHYaHUN YIEOHBIX MTEPHOIOB U UTOTOBBIIA;

o Co3pnaBarb 1 myOIMKOBATh OOBSABICHUS HA AIEKTPOHHOM 10CKE OObSIBICHUN;

o Becrtu nuanoe anekTpoHHOE TOPTGHOIIHO.

KJaccHbBIN pyKOBOJIUTENb UMEET MPABO:

o [lomydarh cBOEBpEMEHHYIO KOHCYJBTAILMIO MO BOMpPOCAM PabOThl C AJIEKTPOHHBIM
KYPHAJIOM;

o OOcyxnate m00yI0 TeMy, Kacalollylocs oOpa30BaTeIbHOU MAESITENIbHOCTH W
rponecca ynpaslIeHUs IIKOJIOW;



o Ilpu cBOEBpEMEHHOM, TIOJTHOM U KQ4€CTBEHHOM 3aI0JIHCHUHU 3JIEKTPOHHOTO )KypHaJIa
YUYUTEIAMU-TIPEIMETHUKAMU (POPMUPOBATH OTYETHI 110 pabOTE B IJICKTPOHHOM BHUJIE:
Otuet o0 mocemnaeMocTH Kiacca (1mo Mecsiam); [IpenBaputenbHbIN OTUYET KIACCHOTO
PYKOBOIUTENS 3a yueOHBIN meprod; OTdeT KIaCCHOTO PYKOBOJMTEINS 3a y4eOHBIN
nepuoj; Mtorn ycmeBaeMocTH Kiacca 3a yueOHbIM mepuona; CBoaHAs BEIOMOCTH
ydeTra ycCIleBaeMOCTH oOyuwaromuxcst kiacca; CBoaHas BEIOMOCTh  ydeTa
ITOCEI[AEMOCTH.

o @®opmupoBaTh pu HeoOxoaUMOCTH «HDOPMAIMOHHOE TUCHEMO TSI POJUTENCH» B
OyMa)KHOM BUJIE JJIsSI BKIICUBAHUS B OOBIYHBIA THEBHUK 00yJaroIIerocs;

o CoznaBarp 1 myOJIMKOBATh OOBSIBICHUS Ha SJIEKTPOHHOU TOCKE OOBSBICHUM;

o Bectu nuanOE 2neKTpOHHOE TTOPTQOIIHO.

4.2. O0s13aHHOCTH:

JIMpEKTOP OPraHu3alMK, OCVYIIECTBJIAIONIYIO 00pa30BaTEIBLHVIO JIEATEIbHOCTD,

o0si3aH:

o PazpabareiBath W yTBEpXkKAAaTb HOPMATHBHYIO ¥ HHYI JOKYMEHTAIUIO
oOpa3oBareIpbHOM opranu3amnuu 1o BeaeHuo IXK/D/1;

o OcymecTBiaTh KOHTPOJB 32 BeneHueM DK/D /] He pexe 1 pa3za B 4eTBEPTh.

o Coznmate Bce HEOOXOIMMBIE YCIOBHS I BHEAPEHUS M OOecnedeHus: paboThI
ANIEKTPOHHOTO JKypHaja B Y4e€OHO-BOCIUTATEIHHOM MAESITEIHOCTH U MpOIecce
YIIPABJIEHUS IKOJIOM;

o IlpenycmarpuBaTh  JECHEKHOE  BO3HArPAXKICHUE  YUYUTENEM U KIACCHBIX
PYKOBOJUTENEH B Cilydae [IOJDKHOTO HMCIOJHEHHUs MpaBWil U HOpsiaka padoThl ¢
ANEKTPOHHBIM KYPHAJIOM IPU HAUYUCICHUU MPEMUU (CTUMYJIHUPYIOMIMX BBIILIIAT), C
y4eTOM UX Harpy3KH MpH paboTe ¢ CUCTEMOH.

3amecturenu gupekropa no YBP o0s3aHbI:

o CoBMECTHO ¢ JpyrMMHM aJIMUHUCTPAaTUBHBIMM COTPYIHHKaMH pa3padaTbIBaTh
HOPMaTUBHYIO 0a3y 00pa3oBaTelbHOM neATeabHOCTH i BeneHus OXK/OJ| s
pa3MelieHus Ha caiite o0pa3oBaTeIbHONU OpraHU3aliy;

o ®opmupoBaTh pacnucaHUE 3aHATUNA MO KjaccaM, YYUTENsAM U KaOMHEeTaM B Hadale
yuebHoro roja. Ilpu He06X0IMMOCTH TPOBOUTH KOPPEKTUPOBKY PACITUCAHNS;

o IlpoBepsATs HaJM4yMe KaIEHAAPHO-TEMATHUYECKOTO IJIAHUPOBAHMS B JIEKTPOHHOM
KypHaJIe IIKOJIbl y YUUTENEeH IPEIMETHUKOB /10 Hayaia y4eOHOro roja;

o KoHTponupoBaTh  CBOEBPEMEHHOCTb  3allOJIHEHUS  AJIEKTPOHHOIO  KypHala
YUUTETSIMHU-TIPEIMETHUKAMU U KJIACCHBIMU PYKOBOJUTEISIMU € IOMOIIIBIO «OTyeTa o
JOCTYTIE K KJIIACCHOMY JKypHaIy»;

o Co3gaBath M MyOIMKOBATH OOBABIECHUS HA AJIEKTPOHHOM TOCKE OOBSIBICHUN O
BPEMEHM M MECTE KJIACCHBIX COOpaHWM, M3MEHEHWSIX B paclUCaHUU U JIPYrou
onepaTuBHON MH(MOPMALIMHK JIJISl YUUTENIeH, 00yUaroluxcsi U poJAUTENeH;

o AHanmu3MpoBaTh JAHHBIE M0 PE3YJBTATUBHOCTU OOpA30BATENILHOMN NEATENBHOCTH U
Ipy HEOOXOIUMOCTH (POPMUPOBATH HEOOXOJUMBIE OTYETHI B OyMa>KHOM BHJIE IO
OKOHYaHUIO Y4eOHBIX IEPUOIOB.



AnmmvunuctpaTop o 9K/I/1 obs3aH:
o OpranmszoBarb BHenpenue OIXK/OJI B  opraHuzanuu, OCYyIIECTBISIONICH
00pa3oBaTeIbHYIO JEATCILHOCTD;

o PazpaboTarb COBMECTHO C aJIMHUHUCTpPAlMEH IIKOJBI, HOPMATHBHYIO 0a3y 10
Benenuto DK/DJ1;

o (OOecrneunTh BCeX MOJIb30BATENEH PEKBU3UTAMU JIOCTYIA K 3JIEKTPOHHOMY >KypHay.
Bectu 06a3y naHHBIX MOJb30BaTelied M CTATUCTUKY pabOThl C 3JIEKTPOHHBIM
KYPHAIIOM;

o KourponupoBarb paboTy ¢ DJJIEKTPOHHBIM JKYpHAJIOM BCEX YYaCTHHUKOB
00pa3oBaTeIbHON JEATEIILHOCTH: aJIMAUHUCTPAIIUH, YIUTENIEH, O0yUJaIOMMXCs U UX
pOIIUTENEH;

o OOecrieunBaTh CBOCBPEMEHHYIO KOHCYJIBTALMIO 10 BOmpocam paboThl ¢
AIIEKTPOHHBIM >KYPHAJIOM;

o IIpoBoIuTH HIKOJBbHBIE CEMUHAPHI, HAMIPABIEHHbIC HA U3Y4YEHHE BO3MOXKHOCTEH U
croc000B PabOTHI C ANMEKTPOHHBIM JKYPHAJIOM;

o TlognepxuBath CBsI3b C POAUTEISIMU U OCYIIECTBISITH HEOOXOAUMbIE KOHCYJIbTALIUU
10 BOIIPOCAM TOIKITFOUCHUS U pa0OTHI C DJIEKTPOHHBIM KYpPHAIIOM

o Pa3Mmemniare Ha MIKOJIBHOM CaliTe HOPMATHBHO — MPABOBBIC JOKYMEHTHI 110 BEJICHUIO
DXK/D/;

o Pa3memars Ha caiite o0mieo0pa3zoBaTeIbHOM OpraHU3alui UHCTPYKIIHMIO 10 paboTte
¢ OXK/D/1 st y4eHUKOB, poAuTeNeil (3aKOHHBIX MPEICTaBUTENEH ), TIe1aroroB.

HHxeHep o KoMnbloTepaM 00s3aH:

o OO0ecrieunth Mepbl 10 OecriepeOOHOMY (DYHKIMOHUPOBAHHUIO AIIEKTPOHHOTO

KypHaua;

o KonTpoauporats paboTocmocodHOCTh cucTeMbl DK/D/;

o OcymecTBIATH CBSI3b CO CIYK00H TEXHUYECKOHN MOIEPKKH pazpadotunka DK/ /;

o Ompenensats Touku 3kcruryatanuu XK/ (B cmydae HEIOCTATOUYHON TEXHUYECKOM
OCHAIIIEHHOCTH 00pa30BaTeIbHON OpraHU3allnn).

TrrOTOp 00513aH:

o Opranmosatb BHeapenue IXK/D/] B 06pa3oBaTebHON OpraHn3alny;

o PazpaGoTarb COBMECTHO C aJIMUHUCTpAlMEil IIKOJBI, HOPMATUBHYIO 0a3y 10
Benenuto DK/DJI;

o OO0ecrnieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIlMIO TIO BOMpocaM paboThl ¢

ANEKTPOHHBIM KyPHAJIOM;

o [IpoBoauThH MIKOJLHBIE CEMHHAPHI, HAMPABICHHBIC HA U3YYECHUE BO3MOKHOCTEH H
croco00B pabOTHI C ANEKTPOHHBIM JKYPHAJIOM;

o Pa3Memarp Ha MIKOJBHOM CaliTe HOPMATUBHO — MPABOBBIC JOKYMEHTHI 1O BEJACHUIO
DK/D[;

o Pa3Memars Ha caiiTe 0011e00pa3oBaTEILHON OpraHU3aIllui HHCTPYKIMIO 10 padoTe
¢ DXK/DJ] nyist yueHUKoB, poauTesnen (3aKOHHBIX MPEICTaBUTENECH ), T1€/1aroroB;



o OO6ecneunth Mepbl 10 OecnepeboitHOMY (GYHKIMOHUPOBAHHUIO DJIEKTPOHHOTO
KypHaIIa;
» Koutponuposars paborocrioco6HocTh cucteMbl XK/ /1.
KiaccHbIN pyKOBOJIUTEIb 00s3aH:

o Ilpoxoaute oOyueHUs Ha WIKOJbHBIX CEMHHAPAX, HAIPABICHHBIX HA HU3yYEHUE
IPUEMOB PabOThI C AIEKTPOHHBIM KYpPHAJIOM;

o 3aroJHATh U CIEIUTH 32 AKTyaJIbHOCTBIO JAaHHBIX 00 00YUaIOIINXCsl CBOETO Kilacca U
UX POJUTENSX;

o KontponupoBaTh cBoOeBpeMeHHOE (€KECHEIEIbHOE) 3aroJIHCHHE O0a3bl JTaHHBIX
DXK/DJ1 o0 oOyyaromuxcsi y4UTEIsIMU-TIPEAMETHUKAMU; BECTH MOHUTOPUHT
YCHENIHOCTU 00Yy4YEeHUS;

o HHCTpyKTHpOBaTh OOYYAIONIMXCS M WX POJUTENEH MO BOMPOCAM PETHCTPAINH B
DXK/D;

o OpranmuzoBarb cOOp KOMIUIEKTA JOKYMEHTOB MO OOECIEUCHHUIO 3aKOHOIATEIbHBIX
TpeOOBaHMIA O 3aIIUTE MEPCOHATBHBIX TAHHBIX;

o Bnocuth B 3E€KTPOHHBIN KypHan (akThl MPOIYCKa 3aHATUN 00ydYalOIUMUCS TI0
YBOXHUTEIHHOU IPUYUHE;

o EjxeHenenbHO KOPPEKTUPOBATH BHICTABJICHHBIC YUNUTEISIMHA TIPEIMETHUKAMH (DaKThI
MIPOITyCKa 3aHATHIA 00yJarOIIUMUCS;

o OmoBemarh  poguTeNell  HEyCHEBAIOMIMX  OOydJaromuxcs,  OOydJaromIuxcs,
MIPOITYCKAIOIINX 3aHATHS 110 HEYBAKUTEILHOU MIPUUNHE;

o IlpoBomuTh 0OydYeHHE NJIS1 YIEHUKOB M POIUTENEH (3aKOHHBIX MPEACTABUTENEH) T10
pabore ¢ DXK/D/;

o OpranmsoBarb 00OMeH uH(popMauen ¢ 00yJaOIUMUCS U POAUTEITSIMU (3aKOHHBIMU
MIPEACTABUTEIISIMH ),

e OcymiecTBISATH KOHTPOJIB JOCTYIIA POJUTENCH U 00yUJaIOITUXCS.

YuuTtenp-npeAMETHUK 00sI3aH:

o Ilpoxomute oOy4eHHS HAa UIKOJBHBIX CEMHHApax, HAMPABICHHBIX HA H3yYCHUE
MIPUEMOB pabOTHI C JIEKTPOHHBIM KYPHAJIOM;

o 3anoJHATH 3JEKTPOHHBIN >KypHAJI HEMOCPEJACTBEHHO HAa YPOKE WM OTCPOUEHO HE
MO3/THEE YeM Yepe3 2 yaca Mocjie OKOHYaHUs 3aHATUN 00ydaronnxcs KaXk10To JHS B
TouKax dkcruryaranuu IXK/D/1;

o E’xenHeBHO 3amMoIHATH JaHHBIE TIO TOMAITHUM 33aHHIM;

o CucremaTuuecku MPOBEPSTH U OIICHUBAThH 3HAHUS O0YJAIOIINXCSA, a TAK)KE OTMEYATh
MOCEIIAEMOCTh B AJICKTPOHHOM >KypHAJIE;

o UcmpaBieHne OTMETOK U BBICTABJICHUE OTMETOK «3aJHUM YMCIIOM» 3aIPEIICHO.

o 1l-x kiaccax o0yueHue 6€30TMETOUHOE, JoMalHUE 3aAanus B D)K He 3anuchIBaloTCs,
OCYULIECTBJISIETCSl 3aIllOJIHEHUE TEM YPOKOB, Y4YeT TIOCEIIaeMOCTH, JBHUKEHUS
oOy4Jaronuxcs, oOLEHUE YUYUTENS C POAUTENSIMHU (3aKOHHBIMU TPEJICTABUTEIISIMU).

e Jlns OOBEKTUBHOW aTTeCTallMd OOYYAIOIIMXCS 3a YETBEPTh M YYEOHBIM IO
HEOOXOJMMO Halu4he HE MEHEee TpeX OTMETOK (mpu 1-2-4yacoBoil HeIETbHOM



y4eOHO# Harpy3ke 1o mpeaMery) u 6osee (ipu yueOHOU Harpy3ke 0oJiee 2-X 4acoB
B HENENII0) C O00s3aTeNbHbIM YyYeTOM KauecTBa 3HAaHUW OO0ydarolerocs Io
MMCbMEHHBIM paboTam;
B ciyuae npoBeieHMsI TUCbMEHHBIX KOHTPOJIBHBIX pa0OT, MPOBEPKa padOT yUUTEIEM
U BbICTaBJI€HHE OTMETOK B OJ)K OCyLIECTBISIETCS B CPOKHM, MPEILyCMOTPEHHBIE
HOpMaMH MPOBEPKH MUCbMEHHBIX PadoT;
B cnyuae wHamuuus y oOydaromierocsi CHpaBKU-OCBOOOXKIEHUS OT YPOKOB
(bu3NYECKON KyJIbTYphl, OLEHUBAIOTCS MOJIOKUTEIBHO TEOPETHUECKUE 3HAHUS IO
peaMeTy. 3alnch «OCB.» B )KypHaJle He IOIyCKaeTCs;
OTMmeTKH 3a 4yeTBepTh M y4eOHBIH I0Jl BBICTABISAIOTCA B CTOJIOLE, CIEAYIOIIEM
HEINOCPEICTBEHHO 3a CTOJIOIIOM JaThl IOCIETHETO YPOKa;
BricTaBnsiTh UTOrOBBIE OIIEHKH 00YUaIOIIMXCS 32 YETBEPTh, MOIYTOIUE, TOI, IK3aMEH
Y UTOTOBBIE HE MTO3JHEE CPOKOB, OTOBOPEHHBIX MPUKA30M I10 IIKOJIE TI0 3aBEPILICHUN
y4eOHOTO TIEpHO/Ia;
IIpy HEoOXOAMMOCTM ONOBEIIATh POAUTENECH HEYCHEBAIIIUX O00yYaroumxcs,
00y4aromuxcs, NPOMyCKAIOIMIMNX 3aHATHS;
Jlo Hauana y4yeOHOro roja co3jaTh KaJleHJapHO-TEMATHYECKOE IUIAHWPOBAHUE U
BHEJIPUTh €r0 B OJJIEKTPOHHBIN >KypHal. KomnuecTBO 4acoB B KaJeHAApHO-
TEMaTUYECKOM TUIAHUPOBAHUU JOHKHO COOTBETCTBOBATh YIYEOHOMY TIJIaHY;
Bectu Bce 3amucu o BceM y4eOHbIM MpeaMeTaM (BKII0Yask ypOKH M0 HHOCTPAHHOMY
A3BIKY) Ha PYCCKOM SI3bIKE C 00s13aTEIbHBIM YKa3aHUEM HE TOJIBKO TEM YPOKOB, HO U
TEM 3aJIaHUl 110 YPOKY;
OnpenenuTs COCTaB MOATPYNI COBMECTHO C KIIACCHBIM PYKOBOAMTENIEM, IpU
JIEJICHUH KJlacca MO MPEeAMETY Ha MOATPYMIbI, U COOOMIUTH aJMHUHHCTPATOPY IO
DXK/3 /1. 3anucu BeCTH MHAMBUAYATHHO KXKIBIM YUUTEIEM, BEAYIIIUM MOTPYIIY;
Ha ctpanuiie anekTpoHHOTO XypHana «TeMbl ypOKOB U 3aJaHUsS» BBOJUTH TEMY,
M3YYEHHYIO Ha YpOKe.
4.3. Kareropudecku 3ampeiiaercs JOMycKaTh oOydarommxcsi K padore ¢ DX moxg
JIOTUHOM u napoJjem Nearoros.
4.4. 3anpemieno nepenaBatb HocuTelb XK ((aeni-HOCUTENb) NOCTOPOHHUM JIULIAM.
4.5. Pazrnamate naposib Bxona B cucremy XK/3 /] mOCTOPOHHUM JIUIaM.
5. O0mue npaBuJia BeJlecHUs y4eTa
5.1. BHecenue uHpopMaum o 3aHATUU U 00 OTCYTCTBYIOLIUX JOJKHBI IPOU3BOAUTHCS
no Qaxty B neHb mpoBeacHus. Eciam 3aHsATHE TPOBOAMIOCH BMECTO OCHOBHOTO
npernojaBarens, (akT 3aMEHbI JODKEH OTPaXaThCsd B MOMEHT BHECCHHS YUYETHOU
3aIuCH.
5.2. BHecenue B )kypHasl HH()OpPMAIUHU O JOMAIIIHEM 33JIaHUU JOJHKHO MPOU3BOAUTHCS
B JICHb MPOBEJCHUS 3aHATHS HE IMO3/HEEe, YeM 4epe3 3 daca mocjae OKOHYAHHUS BCEX
3aHITHH JAHHBIX 00y4aromIMnxcs.
5.3. Pe3ynbraThl OLICHMBAHUS BBINOJIHEHHBIX OOy4YalomIUMUCA PAOOT JOJIKHBI
BBICTaBJIAThCA He mo3aHee 10 gHEH co AHS WX TPOBENEHUS B COOTBETCTBUH C



OPUHATBIME B OOpa30BaTEJIbHOW OpraHU3alMM TPaBWJIAMH  OILIGHKH PadoT.
5.4. ApXrBHO€ XpaHEHUE YUETHBIX JaHHBIX JOJDKHO IPEyCMaTPUBATh KOHTPOJIb 38 X
LEJIOCTHOCTBIO U JJOCTOBEPHOCTHIO HA MPOTSHKEHUH BCETO HEOOXOIMMOTO CpOKa.

6. Yci10BHS COBMEIICHHOTO XPAHEHUS TaHHBIX B 3JIEKTPOHHOM BH/I€ U HA
OyMAaKHBIX HOCHTEJISAX

6.1. B cmydae HE0OXOIUMOCTH UCTIONB30BaHUS TaHHBIX DK U3 3JIEKTPOHHON (POPMEI B
KaueCTBE MEYaTHOTO JOKyMeHTa MH(POpPMaIUsS BHIBOJUTCS Ha MedYaTh W 3aBEpSETCS B
YCTAaHOBJICHHOM TIOpsiZIKEe. ApPXWMBHOE XpaHEHHE YYETHBIX JaHHBIX Ha OyMa)KHBIX
HOCHTEJISIX JIOJDKHO OCYILIECTBIATBCA B COOTBETCTBUM C JAeUCTBYyromuM Ilopsakom
Pocobpram3opa, yTBepKaeHHbIM mpukazoM MwunHOOpHAayku Poccum Ne546 ot 25
anpesnst 2022 roja.
6.2. CBOoIHAsI BEIOMOCTh UTOTOBOM YCIIEIIHOCTH KJIacca 3a y4eOHBIM T0Jl BEIBOJUTCS
U3 CHCTEMBl ydeTa B TOM BHJAE, KOTOPBIM MPEAyCMOTPEH JEHCTBYIOLIUMU
TpeOOBaHMSIMHU apXUBHOW CIykObl. Ecnm naHHBIE TIO y4eOHOMY Trojay XpaHSTCS B
AIIEKTPOHHOM BHJIE, CBOJIHASI BEAOMOCTb MOET OBITh MepelaHa B apXuB cpasy IO
3aBEpIICHUM  BEJICHMS yde€Ta B  COOTBETCTBYIOLIEM  KJIACCHOM  JKypHAJIE.
6.3. Ilpn BemeHnu ydeTa B DJICKTPOHHOM BHC HEOOXOJMMOCTHh BBIBOJIA JAaHHBIX Ha
neyaTth JUIsli MCHOJIb30BAaHMSI B KA4ECTBE JOKYMEHTA ONPENENSeTCS] COOTBETCTBUEM
ucronb3yemor mHpopmammonHo cuctemer [OCT P HMCO 15489-1-2019
«Haumnonaneueiii  crangapt Poccuiickoit @enepanuu. Cucrema CTaHAApPTOB I10
uHpopMmaiuy, OHONMOTEUHOMY U  HU3JaTelbckoMy gneny. HWudopmamus wu
JOKYyMEHTAIMs. Y IPaBIEHUE JOKYMEHTaMM.

7. 3aKkJII0UYNTEIbHBIE TTOJ0KEHUSI

7.1. Hacrosimee Ilonoxenne 00 AJIEKTPOHHOM KIIACCHOM JKypHaje / JHEBHHKE
ABJISIETCS JIOKAIbHBIM HOPMATUBHBIM aKTOM, pUHUMaeTcs Ha [lerarornueckom coBere
IIKOJIBI M yTBepkaaercs (MO0 BBOAMTCA B JCHCTBHE) MPUKA30M JIUPEKTOPA
OpraHu3aluu, OCYILIECTBIISIOLIEH o0pa3oBaTeIbHYIO NEATEIbHOCTb.
7.2. Bce wu3MeHeHMs W JOMOJHEHHs, BHOCHMBIE B Hactosmee IlomoxeHue,
opopMIIIIOTCST B MUCBMEHHOW ¢GopMe B  COOTBETCTBUU  JICHCTBYIOIIUM
3aKOHOJATEILCTBOM Poccuiickon ODenepanum.
7.3. TlonoxeHnue 00 DIEKTPOHHOM KIACCHOM JKypHajle TPUHUMAETCA Ha
HEOIPEAEIEHHBIN CpoK. M3MeHeHuss u nonoyiHeHus K [lookeHuto mpuHUMAaroTCs B
MOPSJIKE, MPEyCMOTPEHHOM m.7.1. HACTOSIIIETO [Tomoxenus.
7.4. Ilocne npunstus IlonoxxkeHus (WM W3MEHEHUW M JOMOJHEHUM OTACIBHBIX
MyHKTOB M Pa3/IeJIOB) B HOBOM peNakiuu TpeAblaynias peAakiys aBTOMaTHYECKH
yTpauuBaeT CUITY.
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