MYHUIIUIIAJBHOE BIOJ)KETHOE OBIHIEOBPA30OBATEJIBHOE YUYPEX/JIEHUE
«CPEJIHSISI OBIIIEOBPA3OBATEJIBHAS IIIKOJIA Ne3 C. HOXKAM-IOPT»
(MBOY «COHI Ne3 ¢. HOKAM-FOPT»)
IOKBAPAJIEINAPAH MYHUIIMITIAJIBHU BIO/IKETHU YUYPEXIAEHU
«HAXKHUH-IOBPTAH Ne3 MOJTY IOKKBEPA IOKBAPAJIEIIIAPAH IIKOJIA»
366241, Yeuenckas Pecny6snka, Ho:xkaii-FOpToBckumii paiion, c¢. Hoxaii-FOpr, ya. U. Ycemanosa, 25

«CoriacoBaHHO» «Y TBEPKIAI0»
3am aupekropa no BP Hupekrop
(Mycanwumosa K.T.) (Catuxanos M-0.C.)
oT 28 08 2023 rona or 28 08 2023 roma
™)

OOKYMEHT NOANMMCAH
SNEKTPOHHOW MOAMUCHIO

CepTudukar:
00A5EE6241AFEE0350415AAEB1B12601B7
Bnapeneu: CatuxaHoe Maromen-Omu Cangosuy
Lencrteutener: ¢ 02.12.2022 o 25.02.2024

7 PABOYAS TIPOT'PAMMA
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IIporpamma pacuntana Ha 1 yac B Hexesr0 — 34 yaca 3a roja
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y4uTens HHHOPMATHKU

c. Hoxait-lOprt, 2023 1.



Pabouas nporpamMmma BHeypo4HOii KesaTeJbHOCTH «MH(pOpMaTHKa 11
KaKI0ro» s 6-9 Ki1accoB ¢ MCNoIb30BaHueM 000py10BaHus neHTpa «Touka
pocra»

Ha 6aze uenrpa «Touka pocrta» obecnednBaeTcs peanu3auus o0pa3oBaTEIbHBIX
porpamMmm €CTECTBEHHO-HAYYHOU U TEXHOJIOTUYECKOH HAIPABJIECHHOCTEM,
pa3pabOTaHHBIX B COOTBETCTBUH C TpeOOBaHMIMH 3aKOHOAATENbCTBA B cdepe
oOpazoBanusi U ¢ Yy4y€TtoM pekoMmeHaanuii denepalbHOrO ornepaTopa Y4eOHOTro
npenmerta «udopmaTkay.

Pabouast mporpamma BHEYpOUHOHM N1€ATENBLHOCTH "3aHUMaTebHas UHPpopMaTHUka'
Uit o0ydaromuxcs 6 Kjacca cocTaBjieHa Ha OCHOBE (peliepaibHOro rocy/1apcTBEHHOTO
oOpazoBarensHoro crangaptra «Uudopmatuka u WKT» a1 OCHOBHOM IIKOJIBI,
y4eOHOTO IUTaHa, MPUMEPHOW MpPOrpaMMbl OCHOBHOTO OOIIero oOpa3oBaHUs IO
uHpopMaTuke ¢ yuetoM aBTopckux marepuanoB JI.JI. bocosoit, H.B. Makaposoii, A.A.
HyBaHoBa., A.A. CuMOHOBHYA.

[Iporpamma pazpaboTaHa B COOTBETCTBHUHU:

- 3akoHoM P® «O0 oOpa3oBanuu B Poccuiickoit @enepauun» (ot 29 aexadps 2012
roaa Ne 273-D3);

- KoHuenuue pa3BUTHS TONOJHUTENBRHOTO oOpa3oBanus aeteil (yTB. PacnopsukeHuem
[IpaButensctBa PD 0T 4 centsiops 2014 r.Nel726-p);

- Ilpukazom Munobpuayku P® ot 29.08.2013r. Nel008 «Ilopsimok opranuzanuu u
OCYLIECTBJICHUS o0pa30BaTeNIbHOIM NEATEIbHOCTH 1o JOTIOJTHUTEIIbHBIM
00111e00pa30BaTebHBIM IPOrpPaMMam»;

- [locTtanoBnenrem [ 1aBHOTO TOCYyIapCTBEHHOIO CaHUTApHOro Bpada PP or 2 wurond
2014r. Ne41 «O06 YTBEPKIACHUU CanlluH 2.4.4.3172-14
«CaHUTApHO3MUJEMHUOJIOTHYECKHE TpeOOBaHUSI K YCTPOMCTIBY, COACpNKAHUIO U
OpraHu3aluy pexuma padoThl 00pa3oBaTesbHbIX opranuzanuii 1O nereiy;

- Ilucemom MunoOpnayku P® ot 18.11.2015r. Ne09-3242 «O HampaBieHUU
pexkoMeHanuin» (BMecte ¢ «MeToaMYeCKUMU PEKOMEHIAMAMH MO MPOEKTUPOBAHUIO
JOTOJTHUTENBHBIX O0IIEPAa3BUBAIOIINX IPOTPaMM»);

- IlucekmMom MunoOpuayku P® ot 14.12.2015r. Ne(09-3564 «O BHeypouHOI
NEATENBbHOCTH W pealii3allii JIOMOJIHUTENbHBIX 00I1e00pa30BaTENbHBIX MPOrPAMM))
(BMecte ¢ «MeTOIMYECKUMH PpEKOMEHAAUSIMA MO0 OpraHu3alud BHEYPOUYHOU
JESITeIbHOCTU U pea3alluy TONOJHUTENbHBIX 0011e00pa30BaTEIbHbIX POTPaMM»);

- Ilucemom MunoOpHayku P® ot 11.12.2006r. Ne06-1844 «O mnpumepHBIX
TpeOOBaHUAX K MMPOrpaMMam JIONOIHUTEILHOTO 00pa30BaHus IeTe;

- denepanbHBIE TOCYJAPCTBEHHBIN 00pa30BaTENbHBIN CTaHAAPT OCHOBHOTO OOIIETrO
oOpazoBanus (yTBEp)KJIeH NpukazoM MuHHUCTepcTBa 00pa3oBanus U Hayku Poccuiickoit
®deneparuu ot 17 gexadpst 2010 r. Ne 1897) (pen. 21.12.2020) — URL.: https://fgos.ru
(mata obpamenus: 10.03.2021);

- @enepanbHbIi TOCYIAPCTBEHHBIM 00pa30BaTENbHBIA CTAHIAPT CPEIHETO OOIIEro
oOpa3zoBaHus (YTBEpKIEH MpukazoM MuHuctepcTBa oOpa3oBaHus U Hayku Poccuiickoi
®eneparuu ot 17 mas 2012 . Ne 413) (pen. 11.12.2020) — URL: https://fgos.ru (nara
obpamenus:10.03.2021);

- Meronuueckre peKOMEHAAIMU [0 CO3JaHUI0 U (YHKUMOHUPOBAHUIO JIETCKUX
texHomapkoB  «KBaHtopmym» Ha 06a3e 001meoOpa3oBaTeNbHBIX  OpPTaHU3aAIUN
(YTBepxaeHbl pacnopsikeHneM MuHuctepcTBa npocsenienusi Poccuiickoin @enepanuu



oT 12 STHBaps 2021 r.Ne P-4) — URL.:
http://www.consultant.ru/document/cons doc LAW 374695/  (mara  oOpaiieHus:
10.03.2021);

- Meroanueckue pEeKOMEHAANMK 10 CO3AaHUI0 M (YHKIIMOHHPOBAHHIO IIEHTPOB
mudpoBoro obpazoBanust «IT-kyO» (yTBep)KIeHBI pacmopsbkeHHeM MUHHCTEPCTBa
npoceemieHuss Poccuiickoit ®enepanmu ot 12 sHBaps 2021 r. Ne P-5) — URL:
http://www.consultant.ru/document/cons_doc LAW 374572/  (matra  oOparieHus:
10.03.2021)

- Meronuyeckue peKOMEHAAMM IO CO3JaHUuI0 U (YHKIMOHMPOBAHHUIO B
0011e00pa30BaTeIbHBIX OPraHU3AIMSIX, PACIONOKEHHBIX B CEIbCKOW MECTHOCTH U
MaJbIX TOPOJaxX, IIEHTPOB OOpa30BaHUSI €CTECTBEHHO-HAYYHONW M TEXHOJIOTUYECKOU
HarpaBieHHocTe («Touka pocta») (yTBEpKIEHBI pacnopsskeHHeM MuHucTepcTBa

npocBemenus Poccuiickoit ®@eneparmu ot 12 saBaps 2021 r. Ne P-6) — URL:
http://www.consultant.ru/document/cons_doc LAW 374694/  (mara  oOparieHus:
10.03.2021)

[Iporpamma agpecoBana yvammumcs 6-9 kinaccoB. Paccunrana Ha 34 yaca (1 gac B
HEZEIII0), NIUTENBHOCTD | To.

Boei6op nmaHHOM mporpamMmbl — OJMH M3 BO3MOKHBIX BapHUAaHTOB IOJTOTOBKH,
oOyJaromuxcst K U3y4eHuro 0a30BOro Kypca IIKOJIbHONW MH(pOpMaTUKH. J{aHHBIA Kypc
ABJISIETCSl HanboJiee OJIArONPUATHBIM 3TaroM JJisi (POPMUPOBAHUS MHCTPYMEHTAIbHBIX
(omepanuoHaNbHBIX) JUYHOCTHBIX PECYpCOB, Ojarogapss 4eMy OH MOXKET CTaTh
KJIFOYEBBIM  IJIAIJAPMOM BCEr0 IIKOJBHOIO 00pa3oBaHus g (POpMUPOBaHUS
MeETaIpeAMETHBIX 00pa30BATENbHBIX PE3YJIbTATOB — OCBOCHHBIX OOYyYaIOIIMMHCS Ha
0a3e OJHOro, HECKOJBbKHX WJIM BCEX YYEOHBIX MPEAMETOB CIOCOOOB JEATEIBLHOCTH,
NPUMEHUMBIX KaK B paMKax o00pa3oBaTENbHOrO IMpolecca, TaK U B PEATbHBIX
KU3HEHHBIX CUTYaIUsX.

CoBpeMeHHbII Tnepuoj; OOLIECTBEHHOIO Pa3BUTHSI XapaKTEPU3yeTCs HOBBIMU
TpebOBaHUSAMU K 00IIe00pa30BaTEILHOM IITKOJIE, MPEANOIaraloliiMi  OPUEHTAIHIO
oOpa30BaHMsI HE TOJBKO Ha YCBOCHHE 00YJarOIIMMCsI ONPEIEICHHON CyMMBbl 3HAHUM, HO
Y Ha pa3BUTHE €T0 JIMYHOCTH, €r0 MO3HABATEIbHBIX U CO3UAATENbHBIX criocoOHOCTEN. B
yCIOBUSX HMH(OpPMATU3ALMM M MacCOBOW KOMMYHHUKAIlMM COBPEMEHHOro oOIIecTBa
0CO00YI0 3HAYMMOCTh MPUOOpPETAET MOJATOTOBKA MOAPACTAIOLIETO MOKOJIEHHUS B 00JaCTH
unpopmatuku u UKT. CormacHo ®enepanbHoMy Oa3uCHOMY ydeOHOMY IUIaHy st
oOpazoBarenbHbIX yupexaeHuii P® wuzydenue npenmera «HMudopmatuka u UKT»
npeanonaraercs B V-VI knaccax, HO, 32 CHET pETHOHAJIBHOIO KOMIIOHEHTA WJIM 34 CUET
KPY>)KKOBOM  JI€ATETbHOCTH  OOpa30BaTENbHOTO  YUPEXKACHHUS, €ro  H3y4YeHUe
PEKOMEHAYETCS KaK B HAYAJIbHOU IIKOJIE, Tak U B V-VI kitaccax.

Henu:

e GopMHpOBaHKE y YUAIIMXCS YMEHHUS BIIAJIETh KOMIIBIOTEPOM, MUCIOJIb30BaTh €ro s
odopmiieHHUsI pe3yIbTATOB CBOEH E€ATEIHOCTH U PEIICHUS MTPAKTUUECKHUX 3a71ay;

® [IOJrOTOBKA YYallUXCA K AKTHUBHOW MOJHOIEHHOW >KM3HU U paboTe B YCIOBUSX
TEXHOJIOTHYECKH Pa3BUTOTO OOIIECTBA;

® PACKpBITHE OCHOBHBIX BO3MOXHOCTEH, TPUEMOB U METOI0B 00pabOTKH MH(pOpMAIIUU
Pa3HOM CTPYKTYpPBI C TOMOILBIO OPUCHBIX MPOrPAMM.

3agaun:

e (hopMupoBaHHE 3HAHUN O 3HAYCHUU WH(POPMATHKUA U BBIYUCIUTEIHHON TEXHUKH B
pPa3BUTHH OOIIECTBA M B U3BMEHEHHUH XapaKTepa Tpyaa YeJOBEeKa;



e (opmMupoBaHuE yMEHUU MOJIETUPOBAHUS U MPUMEHEHHUS KOMIBIOTEpAa B Pa3HBIX
MPEIMETHBIX 00JIACTSAX;

¢ (opMHUpPOBAHNE YMEHUIN W HABBIKOB CAMOCTOSITEIIBHOTO MCITOJIb30BAHMSI KOMIIBIOTEPA
B KQUECTBE CPEACTBA JIJISl PEUIEHUS MPAKTUYECKHX 3a/1a4;

e (hopMHUpPOBAHHE YMEHUI M HABBIKOB PaOOThI HAJl MPOEKTAMU IO Pa3HbIM HIKOJIbHBIM
JTUCHUTUIAHAM.

[Iporpamma pa3zpaboTaHa ¢ y4€TOM OCOOCHHOCTEH BTOpPOH CTyINEHH OOIIEero
o0Opa3oBaHMUsl, a TAK)KE BO3PACTHBIX U IMCUXOJOTHUYECKUX OCOOCHHOCTEHN yUaImxcsl.

N3yyenne wuHPOPMAIMOHHBIX TEXHOJOTMH B 5-6 Kiaccax  SBIACTCS
HEOTHEMJIEMON YaCThlO COBPEMEHHOTO o0O0Immero oOpa3oBaHWs M HANpPaBJICHO Ha
(GhopMHUpOBaHKE Y TOIPACTAIONIETO TMTOKOJICHHUSI HOBOTO IIEIOCTHOTO MUPOTIOHUMAHHUS U
UH(OPMAIITMOHHOTO MHUPOBO33PEHUS, MOHMMAHUS KOMIIBIOTEpA KaK COBPEMEHHOTO
cpeacTBa 00paboTKu HHGOPMAIIUH.

OO0mas xapakTepucTUKa y4e0HOro Kypca.

B Hacrosimiee BpeMsi B CBSI3M C IEPEXOJIOM HA HOBBIE CTaHAAPTBI BTOPOTO
MTOKOJICHUSI TTPOUCXOJUT COBEPIICHCTBOBAHUE BHEYPOUHOU AesrenbHOCTH. HacTosimas
mporpamMma CO3/1aeT yCJIOBUS JUIsl COIMAIbHOTO, KYJIBTYPHOTO U MpOo(dheCcCHOHATHLHOTO
CaMOOIIPEEIICHHsI, TBOPYECKOM caMOpeain3aluuu JUYHOCTH pedeéHka. ConeprkaHue
MpoTrpaMMbl HANpaBJICHO Ha BOCIHUTAHUE HWHTEpPEca IO3HAHUS HOBOTO, PA3BUTHIO
HaOJI0/1aTeIbHOCTH, YMEHUSI aHAJM3UPOBATh, JOTA/IBIBATHCS, PACCYXKIaTh, I0KA3bIBATh,
YMEHHUS peliaTh y4eOHYIO0 3a7a4y TBOPUYECKHU.

[Iporpamma BHEYpOYHOH JIEATEIBHOCTH «3aHUMATENbHAas HWHGOPMATHKAY
npeaHa3HavyeHa Jijist o0ydaronuxcs 6 kinacca. IMEHHO NpUHAIJIEKHOCTh K BHEYPOUHOM
NEATEIbHOCTU OMPENEIIIeT PEKUM MPOBEACHUS, 4 UMEHHO BCE 3aHATHUS IO BHEYPOUHOM
NEATEIBHOCTH  TMPOBOASATCA  IOCJIE  BCEX YPOKOB  OCHOBHOTO  pPAacHUCaHUS,
MPOJOJIKUTENBHOCTh COOTBETCTBYET pekomeHgauusm CanlluH, 1. e. 40 Munyr.
3aHATUS TPOBOAATCS B KaOuHeTe WH(popMaTuku. [laHHas mporpamma mpenoyiaraet
UCIIONIb30BaHue (HOpPM M METOJIOB OOYUYEeHHSI, aJICKBATHBIX BO3PACTHBIM BO3MOXKHOCTSIM
IIKOJIbHUKA: WIPBI; OECe/bl; COPEBHOBAHMS; TBOPUYECKHM TMPAKTHKYM; MpPE3EHTAIlUU
MIPOEKTOB.

ChopmynupoBaHHble 1EIM W 33Ja4d  pPEATM3yIOTCS  4epe3  JIOCTHXKEHUE

00pa3oBaTeNbHbIX PE3YJIHTATOB.

JIMYHOCTHBIE, MeTalpeIMeTHbIE U NMPeAMeTHbIE Pe3yJbTaThl 0CBOCHUSI Kypca

B X0J1e M3yUYCHUS Kypca B OCHOBHOM dbopmupyroTcs u

MOJIYYalOT pazeumue Memanpeomemusix pe3yibmanmos, TAKue Kak:

e BJAQJCHUE OCHOBHBIMU YHUBEPCAIbHBIMH  YMEHUSMH  HHGOPMAIMOHHOIO
XapakTepa: MOCTaHOBKAa U (POPMYJIUPOBAHUE NPOOJIEMBI; MOUCK U BBIJCICHUE
HeoOxonuMon uHQOpMaIuy, MTPUMEHEHNE METOA0B MH(GOPMAIIMOHHOTO MOUCKA,
CTPYKTYPUpOBaHME€ U BH3yaau3anusi uHboOpmaruu; BbIOOp  Hambosee
3¢ (PEeKTUBHBIX CIMOCOOOB peIIeHUs 33a7ad B 3aBUCUMOCTH OT KOHKPETHBIX
YCJIOBUH; CAMOCTOSITEIbHOE CO3JJaHUE AITOPUTMOB JIEATEIIBHOCTH NPHU PEIICHUU
po0JieM TBOPUYECKOTO U TOMCKOBOT'O XapaKTepa;

o MHKT-KOMIIETEHTHOCTh - IIMPOKHUMN CIEKTP YMEHUW U HABBIKOB MCIIOJb30BAHUS
cpeAcTB MH(GOPMAIIMOHHBIX M KOMMYHHUKAIIMOHHBIX TEXHOJOTHH s cOopa,
XpaHeHus, MpeoOpa3oBaHus U TIepeaadyn pa3IundHbIX BUA0B HH(popMaiu (padoTa
C TEKCTOM, THUIEPTEKCTOM, 3BYKOM U TpaduKOM B Cpelie COOTBETCTBYIOIIUX
PEIaKTOPOB; MOUCK, HH()OPMAILIMKU B KOMITBIOTEPHBIX CETSX);



e BJAQJACHUE OCHOBAMH MPOAYKTUBHOTO B3aMMOAECHCTBUS M COTPYIHHYECTBA CO
CBEpCTHUKAMHM W B3POCIBIMU: YMEHHWE NPABWIbHO, YETKO M OJHO3HAYHO
chopMynupoBaTh MBICIbL B TOHSATHOW coOeceqHUKy QopMme; yMeHHe
OCYUIECTBJISITh B KOJUIEKTUBE COBMECTHYIO MH(OPMAIIMOHHYIO NEATEIbHOCTh, B
YaCTHOCTHU TPHU BBIIIOJIHEHNUN IPOEKTA; YMEHUE BBICTYIATh MEpPEN ayIUTOPHUEM,
NpeACTaBIsAs €i pe3ynbTaThl CcBoel paboThl ¢ mnomombio cpeacte UKT;
MCITOJIb30BAaHNE KOMMYHHMKAIIMOHHBIX TEXHOJIOTHH B y4eOHOW IEATEIHHOCTH M
MMOBCEIHEBHOM KU3HU.

Pazeumue nuunocmmuuix pezyromamos:

o (opMupoBaHWE OTBETCTBEHHOTO OTHONICHHWS K YYEHHUIO, TOTOBHOCTH U
CIIOCOOHOCTH O0YYaroIMXCS K CaMOPAa3BUTHUIO M CAMOOOpPAa30BaHUIO HA OCHOBE
MOTHUBAIMU K OOYYEHUIO U MO3HAHUIO;

o (QopMupoBaHMe KOMMYHUKATHBHOW  KOMIIETEHTHOCTH B  OOIIEHWH U
COTPYJHUYECTBE CO CBEPCTHUKAMM, JIETbMHU CTapIlIEro M MIIAJIILIETO BO3pacTa,
B3pOCIBIMU B TIpoliecce oOpa3oBaTeiabHOM, yueOHO-HCCIIeI0BATEIbCKOMH,
TBOPYECKOW U IPYTUX BUJIOB JIESITEIBHOCTH.

B wactu paseumus npeomemmuvix pe3zynvbmamos HauOoOIbIllee BIWUSAHUE HW3YUYCHHE

Kypca OKa3bIBAET Ha:

o (opmupoBanue HHGOPMAIIMOHHON U ATOPUTMHUECKON KYIbTYPHI;

o (opmupoBaHUE MPEACTABICHUS O KOMIIbIOTEPE KaK YHUBEPCAIIBHOM YCTPONCTBE
00paboTku  WH(OpMAIMU; PpPa3BUTHE OCHOBHBIX HABBIKOB W  YMEHHUU
WCTIOJIb30BaHUS KOMITBIOTEPHBIX YCTPOMUCTB;

o (opMupoBaHHE HABBIKOB M YMEHUM O€30MaCHOIO0 U 11€J1eCO00pa3HOTO MOBEACHUS
pu paboTe ¢ KOMIBIOTEPHBIMU IIporpamMmMamMu u B UHTepHeTe.

KoHTpoJib U OLleHKA IVIAHUPYEMBIX Pe3yJbTAaTOB.

ITo okoHuanuu 0O0y4YeHHMs ydalIlUecs NOHKHBI JEMOHCTPUPOBATh TPETUM YPOBEHB
pPE3yNbTaTOB — TMOJYYEHUE OIbITA CAMOCTOSTEIHLHOTO OOIIECTBEHHOTO IEWUCTBHS, a
MMEHHO:

e TMPUMEHATH C(HOPMHUPOBAHHBIE YMEHHUS M HABBIKM paOOThl Ha KOMIIBIOTEPE B

IIPAKTUYECKOMN AEATEIBHOCTUA U IIOBCEIHEBHOW KU3HU.

e YMETh CAMOCTOSITEJIbHO OCYIIECTBISATh TBOPUYECKHUE MPOECKTHI.

e co3naHue 0aHKa JaHHBIX JIETCKUX padoT (cTarei, pUCyHKOB, MPE3CHTALINMA) JIJIs
HCTIOJIb30BaHUs B Y4€OHO-BOCIIUTATEILHOM MPOIIECCE.

e 3HATh AITOPUTMBI PEIICHUS PA3TUYHBIX JJOTUUECKUX 3a]1a4.

Jlns  oTCneKuBaHUSL PE3YyJbTAaTOB MPEAYyCMAaTPUBAIOTCA B  CIICAYIOIINE BUABI

KOHTPOJISL:

AHKETUPOBaHWE, TECTUPOBAHWE, HANUCAaHWE W WUIIOCTPUpOBaHUE cTater (¢
ucnoas3oBanueM peaakropoB WORD, POINT), penaktupoBaHue TEKCTOB, CO3JaHUE
npezeHtauuidi (B POWER POINT), koHkypchl paOOT ydalluxcsi, BBICTABKH,
KoH(epeHIuu, TMpe3eHTalnMk W T.J. TEOpeTUYECKHEe 3HAHUS OICHUBAIOTCS dYepe3
y4acTUE€ BO BHEKJIACCHBIX MEPOMPUSITUSIX, PA3IUYHBIX OJUMIIHAAAaX, KOHKypcax,
MapadoHax.

Conepxkanue yueOHOro Kypca

[Tporpamma cocTouT U3 3 pa3aenos:

1. O6paboTka TeKCTOBOM MH(MOPMAITUY;

2. O6pabotka uapopmanuu B PowerPoint;

3. Pemrenne nornyeckux 3aaauy.



Ilpakmuxym  pazdera «OOpaboTka TEKCTOBOM HWH(OpMAIUU»  MO3BOJISET
c(hOpMHUPOBATH Y YUYAIIUXCSI HABBIKK PaOOThI C TEKCTOBBIMH JOKYMEHTaMH. Y Ka3aHHbIE
orepanyy 1Mo MOATOTOBKE M 0O0pabOTKE TEKCTa MOXKET HCIOJIb30BAThCS HE TOJIBKO
HEMOCPEJICTBEHHO Ha ypokKax MH(QOPMATUKH, HO M B paMKax JAPYTHX NPEIMETOB IpH
MOJITOTOBKE pedepaToB, OTUETOB U APYTUX TBOPUECKHUX MUCHMEHHBIX padoT.

Bropoii pa3gen mnpeaycMmaTpuBaeT 3aHATHS [0 TMOATOTOBKE KOMIIBIOTEPHBIX
npe3eHTauii. TeMbl MO3HAKOMSAT C BO3MOXKHOCTSIMU PaOOTHI peIaKTOpa Mpe3eHTAIui U
MPENOoaraeT BBIMOJHEHUE MPaKTUYECKUX 3alaHuil. OCOOEHHOCTBIO MpaKTUKyMa
SBJISIETCA €r0 MPOCKTHBIA XapaKTep: Yy4alluecs, BBITIOIHSS MPEAJIOKEHHbIC 3aJlaHus,
ar 3a 1arom IpoJIBUTAIOTCA K €IUHOM IEIN — CO3JjaHue MPE3EHTAUU K MPOCKTY 10
BBIOpAHHOU TeMe B pamMKax Kypca « OCHOBBI IPOEKTHON JAEATETHHOCTIY.

Paznen 1. O6padoTka TekcroBoii nnpopmanuu B LibreOfficeWriter - 12 4.

Hutepdeiic TekcToBIX peaakTopoB. OOpaboTKa TeKCTOB. TEKCTOBBIE JOKYMEHTHI
U UX CTPYKTYpHBIE €AUHUIBI (pa3jien, ad3ail, CTpoKa, CIOBO, CUMBOJ). TexXHOJIOTUH
CO3[IaHHSI TEKCTOBBIX JOKyMEHTOB. (Co3maHMe U PEJAaKTHPOBAHUE TEKCTOBBIX
JOKYMEHTOB Ha KOMIIbIOTepe (BCTaBKa, yJajJeHUE W 3aMEHa CHMBOJIOB, paboTa ¢
dbparMeHTaMu  TEKCTOB, TMPOBEpPKAa IMPABONUCAHUSA, PACCTAHOBKA IIEPEHOCOB).
dopMatupoBaHue CUMBOJIOB (IpudT, pazMep, HauepTaHue, 1BeT). PopMaTUpoBaHUE
ab3areB (BbIpaBHUBAHHWE, OTCTYNn TiepBOiMl cTpoku). CTmiieBoe QopMaTUpOBaHUE.
BxitoueHne B TEKCTOBBIM JOKYMEHT CIHMCKOB, TaOjauil U rpaduueckux OOBEKTOB.
KonnexktuBHast pabotra Hajg gokyMeHTOM. CoxpaHEHUE JIOKYMEHTa B Pa3iUYHBIX
TEKCTOBBIX (pOpMaTax.

Paznen 2. O6padorka nndopmanuu B LibreOfficelmpress - 10 u.

Komnbrotepusie mnpeseHtaruu. OnucaHue MOCIEA0BATEIBHO Pa3BUBAIOIIUXCS
coObITuil (croxer). Jlu3ailH mpe3eHTalMu W MakeThl ClaiijoB. 3BYKOBask M BUJIEO
uHpopmarusi. AnuManus. BO3MOXHOCTH HACTPOMKM aHUMAIlMM B  PEIAKTOpE
MIPE3EHTALUH.

Pa3nen 3. Pemienue jornyeckux 3agayq-12 u.

3agaun Ha CMEKalKy. YTHOPSJAOYECHHE 3JIEMEHTOB MHOXECTB. 3aKOHOMEPHOCTH.
B3anmHO opHO3HauYHBIE COOTBETCTBUE. JIormueckue BBIBOJBI. 3ajayd O IepernpaBax.
3agaun O paszbe3dgax. 3aJayd O [EpelIMBaHUAX. 3aJaud O B3BEIIMBAHMSIX.
Apubdmernueckue 3a1aud. JIMHIBUCTHYECKHUE 3a]aUH.

Metoanueckoe odecneyeHue nNporpaMmbl

OcHOBHOI (opmoii 00yyeHUs 1O JaHHOM NporpaMme SBISETCA Y4YeOHO-
MpaKkTH4eCcKasi JeATebHOCTh ydamuxcs. [IpuopuTeTHeIMU MeTOIaMu €€ OopraHu3aluu
CIy’KaT TpPaKTHUYECKHEe, MOUCKOBO-TBOpYECKHE paboThl. Bce BUIBI MpaKTUYECKOU
NeATEeIbHOCTU B TEPBBIX JABYX paslefiax MporpaMMe HampaBieHbl Ha OCBOCHHUE
Pa3JIMYHBIX TEXHOJOTHI padOThl ¢ UHPOPMAIME U KOMIIBIOTEPOM KaK UHCTPYMEHTOM
00paboTku UHGPOpPMAITUH.

3aHATHUS MO JAaHHOW MPOTPAMME COCTOSIT M3 TEOPETUUYECKOW M TMPAKTUUYECKOU
4acTH, MpUYEM OOJIBIIIE BPEMEHM 3aHUMAET TpPaKTUYeCKas 4YacTb. DopMy 3aHATHI
MOXHO OIPEJIEIUTh U KaK CaMOCTOATENbHYIO NESTEIbHOCTh, M KaK TBOPYECKYIO
(mIpakTUYeCKOE BBINOJHEHUE YNPAKHEHUM, pPEIICHUE JOTMYECKUX 3aj]ay, 3arajok,
paboTa B rpyIiax, BAKTOPUHBI, UTPHI U T.11.).

[TocTpoeHne 3aHATUH MPEANOIAraeTca Ha OCHOBE IEIAroruH4eCKuX TEXHOJIOTHH
aKTUBU3AIMU JICSITEIBHOCTH Yy4YalllMXCsl TyTEM CO3JaHus MNPOOJIEMHBIX CHUTYyallui,



UCIIOJIb30BAaHUsI YYEOHBIX U POJIEBBIX UIP, PA3HOYPOBHEBOIO U Pa3BUBAIOLIETO
oOy4eHHUs1, UHAUBUAYAJIbHBIX U TPYMIIIOBBIX CITIOCOOOB 00YUYEeHMUSI.
[Iporpamma npenycMaTpuBaeT UCIOJIb30BaHUE CIEAYIOIINX (POpM pabOThI:

@pormanvHoll - IOJa4a y4eOHOT0 MaTeprala BCeMY KOJUIEKTUBY YUYCHUKOB;
UHOUBUOYATLHOLL - CAMOCTOSITENIbHAsE paboTa OOydYarolmUXCsd ¢ OKa3aHHEM
YUUTEJIeM TTOMOIIH YYaluMCs PU BO3HUKHOBEHUH 3aTPyTHEHUS, HE YMEHBIIas
AKTUBHOCTH YYEHUKOB M COACHCTBYSI BBIPAOOTKH HABBIKOB CAMOCTOSTEIHLHOU
paboThI;
2pynnogotl - KOTJia ydalluMcs MPeAoCTaBIsIeTCs] BO3SMOKHOCTh CaMOCTOSATEIBHO
MOCTPOUTH CBOIO JIEATEIHHOCTh HA OCHOBE MPHUHIIMIA B3aUMO3aMEHSIEMOCTH,
OILIyTUTh TIOMOIIb CO CTOPOHBI APYT APYra, YYECTh BO3MOXKHOCTU Ka)XJIOrO Ha
KOHKPETHOM 3Tare JesTeNbHOCTH. Bcé€ 3T0 cmocobcTByeT Oosnee ObICTpOMYy U
Ka4eCTBEHHOMY BBITIOJTHEHUIO 3a1aHUS.

Ilnanupyemble pe3yJbTaThl H3yYeHHUsI YHeOHOT0 Kypca
Peeynamusnule ynugepcanvhvie yuebHvle Oeticmaust.

Yyammuiicss HAy9UThCS:

LEJICTIOJIaraHuIo, BKJIIOYash IIOCTAaHOBKY HOBBIX IieJiel, mpeoOpa3oBaHUE
[IPAKTUYECKOM 3a/1a4y B II03HABATEIIbHYIO;

CaMOCTOSITEIIBHO AHAIU3UPOBATH YCIOBHUS JOCTHKCHUS LM HAa OCHOBE ydeTa
BBIJICJICHHBIX YUYUTEIEM OPUEHTUPOB JEHCTBUS B HOBOM Y4€OHOM MaTepHUae;
IJIJAHAPOBATH MYTH TOCTHKEHHUS LIEEH;

YMETh CAMOCTOSITEIbHO KOHTPOJIUPOBATH CBOE BPEMS U YIIPABIIATH UM.

Kommynuxamuenvle ynugepcanvhvie yuebHvle Oeticmeusi:
Yyanmiicsa HAy4YnThCS:

YUYUTHIBaTh PA3JIUYHBIE MHEHUS M CTPEMUTHCA K KOOPAWHALMU PaA3JTUYHBIX
ITO3UIUHI B COTPYIHUYECTBE;

apryMEHTUPOBATh CBOIO TOUKY 3PEHUS U OTCTAUBATh CBOIO MO3ULIUIO;

3aJ1aBaTh BOIIPOCHI, HEOOXOAUMBIE JJIsi OpraHU3aluu COOCTBEHHOM eATeIbHOCTH
Y COTPYAHUYECTBA C MAPTHEPOM,;

OCYIIECTBIISITh CAMOKOHTPOJIb, B3aUMOKOHTPOJIb U OKA3bIBaTh B COTPYAHUYECTBE
B3aMMOITOMOIIb.

llosnasamenvhvie ynusepcanivHvle yuebHvle 0eucmeus:
Yyanmiicsa HAy4YnuThCS:

MPUMEHATh  TEKCTOBBIM  Mpoueccop il Habopa, pPEeNaKTUPOBAHHUS U
(opMaTUpPOBaHUS TEKCTOB, CO3JJaHUS CITMCKOB U TAOJIMII;
MPUMEHATh UHCTPYMEHTHI MPOCTEHIINX TpaUUECKUX PEeIaKTOPOB JIJIsl CO3IAHMS
U PEIAKTUPOBAHMS PUCYHKOB;
CO37aBaTh MPOCTEHIINE MYJIbTUMEIUUHBIE MTPE3CHTAUNUN ISl MOJAEPKKH CBOUX
BBICTYIUICHU;
OCYIIECTBJISTh BbIOOp HambOosee 3(pGEeKTUBHBIX CIIOCOOOB pEIICHHs 3a7a4 B
3aBUCUMOCTH OT KOHKPETHBIX YCIIOBHIA;
JaBaTh OMNPEIEICHUE TOHITHIM;
yYCTaHaBJIMBATh IPUUMHHO-CIIEACTBEHHBIE CBSI3H;
CTPOUTH JIOTUYECKHE PACCYKICHHSI, BKIIOYAIOIIEE YCTAaHOBJICHHE NPUYUHHO-
CJICZICTBEHHBIE CBS3EH.

TemaTuuyeckoe NJIAHUPOBAHUE

[ Ne |

HaumenoBanue | Bcero| U3 nux |




m\nn

pa3/1esioB U TeM

qacoB

IIpakTnueckue

paboThI

Teopus

[Tpumeuanus

1 O6paboTKa TEeKCTOBOM
nHpopmaruu

12

10

2 O6padoTka nndopmaiuu
B PowerPoint

10

6

3 Pemrenne mornueckux 12 0 12
3a71a4
3anura nNpoeKTa 1
Htoro 344 154 194
KAJIEH/[APHO - TEMATHYECKOE INIAHUPOBAHHUE
1o uHpopMaTHKe
Kaacc 6-9

Yuurtens Manuna H.H.
Kouun4yecTBO yacoB
Bcero 34 gaca; B negenro 1 gac.
IlnaHoBBIX MpakTHYECKUX padoT 15

No HaumeHnoBanue Koa- | Jdara] Koppekr Ilnanupyembie pe3yabTarbl YV |
Ypo- Ppa3aejioB U TEM BO HpOBKa IIpeameTHbIC MeTanpeameTHbie JINYHOCTHBIE
Ka 4acoB

Pa3znen 8 3nanne ocHOBHBIX | MKT-KOMIETEHTHOCTL, | IMMOHHUMAaHUE
1. O6paboTka YCTPOMCTB (ymeHnwust paboThI B 3HAYCHUS HABBIKOB
TEKCTOBOIT KOMIBIOTEPA, TEKCTOBOM pelakTope , | paboTsl Ha
uHpopMannu TIpreMoB pabOTHI ¢ | YMEHHE BBOIUTH TEKCT C| KOMIBIOTEPE

1 WHeTpykTax mo 1 TEKCTOBBIMHA KJIaBUATYpBl); JUISL yq9eObl 1
Tb. KommeroTep — JOKyMEHTaMH, YBEpeHHOE JKU3HH. TOHUMaHUE
YHHUBEpCaIbHas yMeHHe OIIepHPOBaHNE 3HAYCHUS
MariuHa ISt (bopMaTHPOBaTh T | MOHATUSAMH : JIOTHYECKOTO
paboTHI ¢ penaKkTupoBaTh pellaKTHpOBaHUE MBIIUICHUS TIPU
uHdopmaruen HECIIOXKHBIE ,popmatupoBanue o0OpaboTke

2 Unrepoeiic 1 TEKCThI, YMEHHUSI TeKcra TEKCTOBBIX
TEeKCTOBOTO BCTaBJIATh JIOKyMEHTOB
pemakropa pasiinuHbIe

3 Brox 1 1 0OBEKTHI 13
PpElaKTHPOBAHUE TCKCTOBBIN
tekcra. [IpoBepka AOKYMEHT
opdorpaduu. I1.P 1

4 Konmposanue, 1
nepeMeleHne
tekcra [1.P 2

5 @opmarupoBanne | 1
tekcra [1.P2

6 Hcnonb3oBanue 1
cTuiIeH
odopmmenus I1P 4

7 Co3pmanme criuckos | 1
IP 5

8 Cosnganue Tabmury | 1
I1P 6

9 [Mowuck u 3amena o | 1
tekcry. [TP 7

10 | BcraBka cumBoIIOB, | 1 MKT-KOMIIETEHTHOCTD
PHUCYHKOB, (ymeHnust paboThI B
00BEKTOB B TEKCT. TEKCTOBOM PEIAKTOPE);
I1P. 8 YBEPEHHOE




11 | Dkcnopt u nmevars | 1 OTepUpOBaHUE
JnokymeHnTtos [1P 9 TIOHSITUEM CUCTEMBI;
12 | Ioaroroska u 1 YMEHHE aHAIIM3UPOBATh
BEpCTKA JOKYMCHTA OKpYXKaroue 00bEKThI
TP 10
II. O6padoTka YMmenue co3aBaTh
uHpopmManuu 10 1 0OPMIIAT
B PowerPoint Npe3eHTALHN,
13 | Cozmanme 1 MIPE3EHTAlUN C
Mpe3eHTalui u aHUMAaIieH,
OTIEpPHPOBAHHE UX BCTaBIIATH 3BYK
CTPYKTYpOM BUJIEO
14 | UnTepdeiic 1 Ymenne
PowerPoint CaMOCTOSTEIBHO
15 | Komuposanne u 1 IJTAHUPOBATh MyTU
nepeMeneHue JIOCTYKCHUS TIeTIeH,
cnaiinos [1P 11 COOTHOCHUTH CBOU
16 1 JIEUCTBUS C
MynbsTumeua:
IUTAHUPYCMBIMH
anumanuys [1P 12 De3yIHTATAME
17 MynbTrMeIna: ymenne HKT-
3By, Breo [TP13 KOMIICTCHTHOCTh
(ymeHwne cTpouTh
18 OdopmiicHue TIPOCTHIC TpadUKU U
npeseHranuu [1P 14 JHarpaMMBI);
YMEHUE BBIACTIATH
19 | HaBurauuoHHbIE CYIIeCTBEHHbIE
KOMIIOHCHTE, IPU3HAKU 00BEKTA
HACTpOWKa MoKa3a OTHOIIEHHS MEKIY
HpC3CHTAIHH obwextamu; MKT-
20 | Cosnanme KOMIIETEHTHOCTb
HpC3CHTanH 1 (yMeHue BLIIETATH
COCTaBJICHUC TE3HCHI);
JIOKJIaa JiIst
3aIIUTBl HTOTOBOTO
npoekta. [1P 15
21 | Co3nanue
NPE3CHTAINU U
COCTaBJICHUE
JIOKIaa JiIst
3aIIUTHl HTOTOBOIO
npoekra [1P 15
22 | 3ammra HTOroBoro
MIPOCKTA
Pemenue 12
JIOTHYECKHX 32124
23 | 3ajaum Ha [IpencraBnerus o | yMEHHS TOTOBHOCTH K
CMEKaJIKy METOJIaX PEIICHUsI | CaMOCTOSTEIBHO CaMOCTOSITCIIbHBIM
24 | Yropanouenne PasIMHOTO THIA | MIAHHPOBATH MyTH MOCTYTIKAM 1
AEMEHTOR JIOTHYECKHUX 3a/a4 | JOCTHKEHHMS LIeIIeH; JIEHCTBHSIM,
MHOYKECTR COE)THOCI/ITB CBOH TPUHSITHIO
25 | 3axonomeproctn JIEHCTBHS C OTBETCTBEHHOCTH
UIAHUPYEMbIMU 3a UX PE3YJIbTATHI;
26 | Bsammio pe3ysibTaTamu, TOTOBHOCTB K
ONHO3HAMHBIC OCYIIECTBIISITH KOHTPOJIB| OCYIIECTBICHUIO
COOTBCTCTBHC CBOCH JICATEIBHOCTH, WHIUBUAYaJIbHOM
OIIPEICNIATE CIIOCOOBI UH(POPMAITMOHHON
JIEHCTBUI B paMKax JIeATEJIbHOCTHU
MIPEJUI0KEHHBIX UHTEpEC K
YCIIOBHH, UHPOPMATUKE U
koppekTtupoBath cBou | KT, crpemiienue
JIEACTBUS B HCITIOJIB30BATh
COOTBETCTBHUU C MOJTyYCHHBIC
M3MEHS oI Cs 3HaHMS B MIpoIECcce

CUTyaluei; OleHUBATh

IMPpaBUJIBHOCTDH

00y4YeHHS APYyTUM
npejMeTam 1 B




BBITIOJIHCHHS YUCOHOM
3a/1a4u

YMEHUS
CaMOCTOSITEITFHO
IUTAHUPOBATh MTyTH
JIOCTHIKCHUS 1IETICH;
COOTHOCHTH CBOU
JIEUCTBUS C
[UTAHUPYCMBIMH
pe3ynbTaramu,
OCYIIECTBIISITH KOHTPOJIb
CBOEH AeSITeNIbHOCTH,
OTPEeIsATh CIIOCOObI
JICCTBUH B paMKax
TIPETOKEHHBIX
yCIIOBUH,
KOPPEKTHPOBATH CBOU
JIEACTBUS B
COOTBETCTBHH C
HU3MEHSIOIIEHCS
CUTYyallMeH; OLICHUBATD
MPaBUJILHOCTh
BBINOJIHEHNS yueOHOM
3a/1a4M; yMEHUS
UH()OPMALMOHHOTO
MOJICITAPOBAHYS,
HMKT-kOMIIETEHTHOCTD
(co3manne
TIpe3CHTAINN);

SKA3HU
CIIOCOOHOCTH
yBSI3aTh yaeOHOE
COJICPXKaHUE C
COOCTBEHHBIM
JKA3HEHHBIM
OIIBITOM, ITOHSTE
3HAYEHHUE
Pa3BUTOrO
AITOPUTMHUYCCKOTO
MBIIUICHUS IS
COBPEMCHHOIO
YyeJI0BEKa

27 | B3aumno
OJIHO3HAYHBIE
COOTBETCTBUE

28 | Jlornueckue
BBIBOJIbI

29 | Bamgaunm o
nepenpaBax

30 | 3amaum o pazpe3max| YMEHHs pelaTh

pasiu4Hble
JIOTUYECKHUE

31 | 3agaunm o
MePEITNBAHUSIX

32 | 3agaum o 3a/laqH.

B3BCIINBaHUAX

33 | Apudmernueckue u
JMHTBUCTHICCKHE
3aa4n

34 | Urorosoe 3aHsATHe

NKT-koMIEeTEeHTHOCTH
(ymeHwme permath
3a/1a4m);

Hroro 3a rox 34 wenenu, 34 yaca
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